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Parent & Student Handbook

X REASETFM

Welcome to Horizon Academy! This handbook provides important information for
parents and students. Our goal is to ensure that every child is ready to participate
fully in school activities each day. We appreciate your partnership in supporting the
following guidelines.

If you have any questions or cannot find the information you need, please contact

Horizon Academy or leave a message on our app.
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School Basic Information E2#XEARXE:

TEL: 886-2-2356-8160
Address: 2—4F., No. 12, Guling St., Zhongzheng Dist., Taipei City 100056

aitmhEeihsEtg 12 98 - 2-4 12

Core Philosophy of the Institution 1R EF A9/ E=

At Horizon Academy, we aim to develop "future individuals with global mobility."
Our focus is on nurturing curiosity, independent learning, and self-confidence,
helping students explore and express themselves with assurance in a globalized
world. For more details, visit the official website here.
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School Calendar #B1T=E

Horizon Academy follows a three-term academic year, starting in September. Each
term lasts 13 weeks, followed by a 4-week break.

HRE—BFA=—2F oFHRE BEFT 138 EEWNR4LIB
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Key Events EZEEE]

First Term: Teachers' Day, Field Day, Halloween, Christmas
585 HETES  EEE - I R

Second Term: Lunar New Year, Lantern Festival, Pi Day, Children's Day
F_B=F . BF - oEE - BAXH - RES

Third Term: Grade Trips, Reading Celebration & G3 Library Slumber
FE—EZF FRIRTT - BEBE=FRTEEEZSE

Please refer to the attached calendar or visit the official website for more
information.

FEEMGITSEAZSHEL I -

School Start and End Times _ 22 Ei ig BApY A5 S

® School Start Time 205 8:00 AM
®  Pick-up Time WERFRE : 3:30 PM
® After-School Club ZREH B : 4:00 PM —5:30 PM

(additional fees apply EEEEIMIE)

<> If not attending after-school activities, pick up by 4:00 PM.
RENFEEENESE - BN NF 400 gIEE[E -

< If attending after-school activities, pick up by 6:00 PM.
SINRBEFENEE - B NF 6:00 BIEEE -

< Late Pick-up Fee {E¥E#Z[OIER :
If you need to pick up later, please call the school. A fee of 200 NTD per
half-hour will apply.

EHREERED - BREER - WAIZF/\E 200 TER -

Dress Code RR{ZERE

® Wear only the school uniform or PE uniform purchased through the school.
TEFFERBEREENHIR - BERK -
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® Insummer, wear our navy short-sleeve uniform with khaki shorts or skirts.

EFFEFECHMHIRBE FERENE -

® In winter, wear our navy long-sleeve uniform, zip up hoodie, and khaki pants.

REIFEFECRMEIR - ERIERFEHREE -

® Maintain a neat appearance with simple hair accessories to keep hair in place.

RISERINR - EABEE - scEEsagER0o] -

® Enjoy casual dress day on the first Tuesday of each month. Refer to the school
calendar for more details.

BRE-EZEH_RERH - FLRERTEE -
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Nutritional Meal Guidelines EEEZ&H&

® Breakfast Plan &

Eat a healthy breakfast before school to fuel your day.

ARBIIZEBRENFEE  BIR—BXETIWEME -

® LunchPlan &

<> Order and enjoy fresh, nutritious meals prepared daily by certified kitchen
staff for 100 NTD per meal, with payment collected once per term.

ERASEENEAREERNNEE SEEEEY - 5% 100
T SBENE—R -

<> Try all dishes and eat based on your appetite.
A EEAE—BEX  TREREER -

<> Check the monthly menu on the school app.
SHAXEQRERAPPEE -
® Snack Plan Eil:

<> Please order wholesome snacks made with natural ingredients for 40 NTD
per snack, with payment collected once per term.

EUDET B RARABRMBFNREERL - 8407t  BEFWE—R -
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<> Afternoon snacks are served at 3:30 PM, check the menu on the ap|:').__

Ao/OV N 3:30 HHIE - SKEE QIR APP REE -

< Bring filling snacks like bread, crackers, cheese or fruits.

o5 A E KRR - WNEEE] - BxYI B Ez - B - KRE -
® Bring your utensils home daily and wash them thoroughly.
SHEREERWFEREST -

® No chocolates, candies, chips, soda, or other processed snacks allowed at
school, whether for yourself or to share.

AwIim) -~ 1BR - FEFR CAKSENMIZERR  AHRERIIZE -

® Celebrate birthdays with warm wishes instead of sweets or treats.

EEREFORERER  FEETHERTENS -

Assessment & Homework BE 9 REKEEE

® Homework ZHE{EE

Complete assignments like workbook, worksheet or readers on time every day.

BHERTHRERS - NBF  BBEXNELX -

® Assessment FIE=
<> Engage fully in activities, projects and competitions.
EORAZITEE EXRBIFIRE

<> Take the MAP (Measures of Academic Progress) assessment annually in
July or August.

BF 7 3 8 A2 MAP A RF= -

® Progress Reports B2 E

Parents will receive biweekly, monthly, and end-of-term reports with teacher
feedback.

ZRBFRER AREAFTARBBRS -



Horizon Academy
6 3L T 97 0P B 80 R

® End-of-Term Showcase EXREERE

Participate in the end-of-term performance to showcase learning progress to
parents.

SNBERARERTHHRRE -

After-School Tutoring REEET

When a teacher evaluates that a student needs additional support, they will notify
the director or principal to arrange tutoring.

SRENBEBRRNCEMIERBINRE - KEAZMENEEXRERLHRE
EET -

® Fees WEIRA
<> One-on-one: NTS500 / 30 min
—¥— : 500 JT/30 D&
<> Group (2+ students): NT$260 / 30 min

B3 ( MALLLE): 260 75/30 1 &

® Subjects EHERIF :
Chinese, Math, English, French

BFE ~ B2~ X VA

® Tutors EFFZIAM :

<> Chinese, Math, and English: Primarily taught by the student’s classroom
teacher; if unavailable, another teacher will be assigned.

BFE - B2 - 2 DIBEENZEMAE  SEALHRISEIRAAEN
< French: Taught by Ms. Shen.

X LR
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After-School Clubs F#&#E

One after-school club is available each day for students and parents to participate in.

BHZA—ERELE  BRELEAXRBHZM -

® Instructors EREX :

All after-school clubs are managed and taught by external organizations.

AR ELERBINEERTEREAT KR -

® ClubTime REFMERR :
4:00 PM - 5:30 PM (Monday to Friday)

H T4 4:00-5:30

® Club Activities SR EBHTEIANR :
Please refer to seasonal announcements for details.

BEERTEN FEREAR -

Term Break Camps FE =

One or two camps are available each week for students and parents to choose from.

BB IMEZEE  FRELAXREREZEEERZZSM -

® Instructors TEAREIX

All camps are managed and taught by external organizations.

SRR ERA ERRAE RISE -

® Term Break Camps take place during the break between school terms, such as
spring break, summer break, and winter break. School teachers do not hold
classes during this period.
BZEEGERER - 2R - EREEFNEHERY - BEARANHETAEZ
I
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® Camp locations may vary, and schedules differ by camp.

RGOl EERIS - SEBR LREBE AR -

Parent Communication XESi#

® APP
<> Download our APP to receive announcements, contact books, and leave

messages

a5 NELAPP LUEWGEA ~ A EAME - W BSHHM -

<> Use the APP to notify us of absences or medication needs.
G EaREEEEE - 0B APP AT -

<> Scan the QR code at the entrance daily for arrival and departure records.
HE - Bi5R#PI0 QR Code °

® Meetings E%

<> Schedule face-to-face meetings with teachers via the APP.

MEREAERNERS - FB1E APP TRA) - DUEZ RIS -

<> Teachers are supervising students at 3:30 PM dismissal, so for brief
conversations, please wait until after 4:00 PM.
NF330 MBREZMDERESESE - NREBREM - BN 16:00 EH
AT -

® ParentEvents XRE&

<> Attend Parent Day on Friday of Week 2, Term 1, to meet teachers and learn
about the school year
BEE BEENTAREH  BOXERGRESENL 7 EER;
@J °

<> Join 1-on-1 Parent Meetings in Week 4(adjustment based on the Lunar
New Year calendar), Term 2, to discuss individual student progress.
RAI S _BFENE ((REFEEEHAE ) SR —H R
HKE - FRERFHNEZRR -
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Learning & Personal Belongings 23 MY mEIE

<>

Use school-provided stationery and bring only what you need.
FHEREHNYE  EEEVE28Hm -

Use school-provided stationery and bring only necessary learning

materials. Do not bring toys, accessories, or extra books.
FRABRERNXE  EBFVLEEZFAR - A%FE - tim
FHENERINEEE -

Take care of school supplies and use shared items responsibly.

PRISAOEASRERNIEAY M - FRE - AR -

Keep your desk and belongings tidy.
RIGEMNEBAYRER - FMREEBHBCHIRR -

Safety & Behavior ZZ E1{THRED

<>

Walk indoors, including hallways and staircases.

EZANIEE - EM - BHSE[RILFE - BERELE -

\EBF

Do the right thing at the right time. Focus in class, use the restroom during

breaks.

FEIEREREMZMNS - ERBOEE - TREEAFHE -

No bullying or harming others, in person or online.

ABEE - ABEMA - ERERAIBEE L - HEREZEA -

Respect & Responsibility EEHE B H(TE

<>

Do not take others’ belongings. Ask before using anything.

AZRIANRR - BEEHBTHE -

Return lost items to the teacher or rightful owner.

REYmRGEMNEFERE -
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Report any issues to a teacher immediately.

BIFEVRSHZR - BRREFAHYNS - %Eﬁﬁtﬂﬁ °

Consequences for Violating the Rules ZRREHEIES

<>

Verbal Reminder—The teacher will remind the student of the rule, explain
why it is important.

CFRiERE—E AN Z B LR - RESTRATHREASTEY -

Parent Notification & Reflective Time—Parents will be informed via the
school app, and the student will take a short break outside the classroom
to think about their behavior and how to improve.

BINZRITETR BB —XREZBEER APP INFEL - BESE
HUZRENRE - BEBCHTAMURNENE -

Apology Letter B #{S—Parents will be required to come to school to
accompany their children in writing an apology letter to reflect on their
actions and express a commitment to following the rules. Depending on
the situation, parents may also be asked to provide a written explanation
to other parents.

BERE—ZXREUBRERERZT - B—HERE - KEBCWT
5 WHEGEESRA - |58 XRUIEFRHEEERBPAEMK
E-

Consequences for Serious Violations EXEHREIBISHE

<>

Principal's Meeting—Parents and student will visit the principal's office for
a discussion about their behavior and how to make better choices.

REAR—BEAZRIERBFIRRPLZE - W BT AL
W= - 2ERWMOHEHEFRVEE -

Notify Parents to Take the Student Home for Reflection—~Parents will be
informed to take the student home, and the student will need to take a
leave from school for three days to reflect on their behavior.—

ﬁ%/u\ MH‘EL%/L,\ ’ %Efzﬂ@”&ﬂ?ﬁ@ﬂ\ﬁ}ﬁ
O] . %n??— 1EXE5K$ NITR=K -
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Suspension or Termination of Enrollment—If a student’s situation is
serious and does not improve despite guidance, the principal will meef,
with the parents to discuss a possible transfer, aiming to help the student

find a more suitable learning environment.

FERFLEMB—EERERE  KRERNE  REFEXRER
BEZH  HPBRERIESECHER

Student Identification Cards (Digital ID) E{{IE4 5

<>

Issued by Yingqgiao Elementary School for Horizon Academy students.

HMRBERASHBNELEEHBEENERE/) 23 -

Functions as a Taipei Pass, library card, and EasyCard.

SEBEReIE TUBSEESERIEERINE -

Allows free entry to Taipei City educational institutions such as the zoo,

astronomy museum, and art museum.

BiE R BEASIHIAHKE - NHYE - K8 - EilteES -

Parents decide on Taipei Pass membership, EasyCard registration, and
library borrowing functions.
ZRUEZZEGHRMAILEEE - NMUEBENTRE AT UESEES

=% =4
g LBE -

Used for school activities, library checkouts, and meal services.

BEEITRRRANEE - BEEERKERMRE -

Includes policy-based benefits such as a weekly dairy product redemption.

BEERZFERER N8BT R—RHm  FRMBEEEE -

Report lost or damaged IDs to the office immediately. Replacement costs
NT$113 and takes 7-10 business days.

FRIEBRNIEER  FUlOERBHEME - EFAS 11370 B 7-10
1II1’E9E °

Do not lend or borrow IDs; each student must use their own.

ASEENERMASRER  FHELOERBCREY -

We recommend preparing a larger cardholder with a lanyard for your child
to help prevent the student ID from getting lost.

BEmmzxrERE—EA—R S EEFI - DREREFBERNK

R o
=
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Attendance & Leave Policy HikfERBERA

<> Submit leave requests via the APP at least one week in advance for travel,
competitions, or other planned absences.
BEERTE - tbESTREMTER A LS BR—HERZES APP &
] -

<> Notify the school by phone or through the APP before 8:00 AM if your child
is absent due to illness or emergency

MERE R EESHETIR - BRER LT 8:00 BIKE L APP &
R -

<> Unapproved absences are considered truancy.

RNEFRABBRAREZRE - FRAER -

<> Three consecutive truancy days will be reported per education bureau
regulations.

IRERZE—HU L - BIKRAERRE LBBHRPE -

<> School-approved competitions or activities count as official leave.

BERNKMEHLSENSETEE - KRAEL/RK -

Horizon Academy Parent & Student Handbook Acknowledgment Form
HEHERIEHRERREBEFMEASE

By enrolling in Horizon Academy, | acknowledge and support the school’s mission
and values and agree to follow the guidelines outlined in the handbook.
RAANCEBEL F AR ERABHBNXREELFM  TEEEBTERN
ReEpkaEs] -

| understand the importance of the policies regarding daily routines, behavioral
expectations, and after-school services, and | will ensure that my child understands
and abides by these regulations.

RANRBFMPEREERS - THERKRERBRBIRE - Wi H#HE#Z
FIRRREIETAHRARE -

If I have any questions, | will contact the school before signing this acknowledgment.

WAEEMRE - FARFERZNABRHE -

Student Name 24 ¢42:

Parent/Guardian Name R &/&#EA2: Date: ___Year ___Month___Day
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